Access to University Directory Service (UDS) Information

For assistance with completing this form and to begin the approval process please contact theDivision of Information Technology’s Middleware Group by emailing  udsrequests@doit.wisc.edu.

To be completed by requestor

     Administrative contact
  Technical contact

  Security contact (if there is one)
	Name: 
	
	
	

	Telephone:
	
	
	

	NetID:
	
	
	

	Email:
	
	
	

	Dept. name and UDDS:
	
	
	


General Information  (attach additional pages if necessary)
	· Which office is requesting the data?  Who will be directly responsible for the account and the security of the data that is accessed via that account?

· Specifically, which data elements are you requesting (e.g. name, photoID, major, title, etc.) and for which population (e.g. employees only, employees and students, spec auth, etc.)?
· Describe in detail the UW business purpose for which you are requesting access to UDS data.

· By what method does your application access data, what is the mechanism?

· Will any data be stored locally in any way?  If so, in what form, and why is this necessary?

· Describe in detail the individuals that you intend will have access to the data.  Who beyond that might have the potential to see the data?  Describe who these individuals are.  
· What type of account(s) do you require- personal or proxy? (Proxy being for use by an application, not an actual person.  For personal accounts, each person must have their own, they cannot be shared.)

· At what frequency should the data be refreshed (e.g. daily, weekly, real-time)?

· By what date do you need the data?




UDS USER AGREEMENT TO ACCEPT RESPONSIBILITY

· Use of University computing resources is restricted to authorized University of Wisconsin business.

· You will be held responsible for any security breach traceable to you or your specific authorization.  You will be held liable for any willful misuse or deliberate system damage traceable to you or your specific authorization.

· Data obtained from the UDS are to be used for the specific purpose stated on this document. This authorization is not transferable to other parties or for purposes not identified by this document.

· The department authorized for this data will assume the administrative costs to include development and on-going maintenance involved in supplying this data.

· Violation of this agreement may result in disciplinary action or legal action or both.
The agreement is bound by the UDS Acceptable Use Policy,  the University FERPA Policy (http://registrar.wisc.edu/ferpa/faculty/) and University Appropriate Use Guidelines (http://www.doit.wisc.edu/security/policies/appropriate_use.asp
I HAVE READ, UNDERSTOOD AND AGREED TO THE ABOVE TERMS

	Requestor Signature                              Date
	Supervisor Signature                                Date


To be completed by DoIT Middleware

Assigned Middleware Contact(s)
	Name: 
	Name:

	Telephone: 
	Telephone: 

	NetID: 
	NetID: 

	Email: 
	Email:


 Notes: 

	Delivery Method:

Filtered population:

Data custodian notes:




Signatures:

	HR Data Custodian Approval                Date


	Student Data Custodian Approval                     Date


	

	Spec Auth Data Custodian Approval     Date


	Student Spec Auth Custodian Approval            Date


	

	Middleware Signature                            Date


	OCIS Signature                                                  Date


	


For DoIT Middleware Use Only

	Date Received
	Request Number 

	Disposition

             Approved date: 
	   Denied date:

	 
	


